Dear [name],

The Harvard Alumni Association (HAA) and the [Club or SIG] would like to

announce the 5th annual Harvard Global Month of Service to be held in April 2013, where alumni from all over the world will come together through the common act of providing service to others. This as an opportunity for our alumni not only to do good work in their communities, but also to connect as an informal networking opportunity.

We are gathering information on potential service projects and capacity in order to

inform our next steps. Your participation in this event is vital to its success! If  you are interested in hosting volunteers at your work site, or any other place that you are connected to, please contact me at [name and email]. How might our volunteers be of help to your organization?  This day is envisioned as a cost‐free opportunity. We will not be able to provide funding for supplies, transportation, or related volunteer costs.

After we have gathered information from local organizations and contacts, we will

be sharing the list of participating non‐profit organizations with local alumni/ae.

Respondents will then indicate their preferred volunteer placement. By the end of

March, we will have a working list of volunteers and a sense of expected participants

at your site.

We are excited about this opportunity and believe that this is an especially

significant time for alumni to connect in positive ways to each other and to the

communities in which they live and work. We hope that Harvard's Global Month of Service offers our alumni the chance to proactively collaborate on projects that

will enrich our communities both locally and globally.

We look forward to hearing from you.

Sincerely,
